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Mount Dora Christian Academy
Established 1945
School Colors: Blue and White
School Mascot: Bulldogs

School Address:
301 W. 13th Ave.
Mount Dora, FL 32757

High School Office

(352) 383-5421

H.S. Fax Number

(352) 383-1942

Elementary Office

(352) 383-9915

Business Office

(352) 383-2155

Athletic Director

(352) 383-5421
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Class Schedule
Monday, Tuesday, Thursday, Friday
8:00-8:20

Chapel (6-12 grades)

8:20-9:08

First period

9:14-10:02

Second Period

10:02-10:17 Student Break
10:17-11:03 Third Period
11:09 -11:55 Fourth Period
12:01 - 1:16 Fifth Period and Lunch (see lunch schedule below)
1:22 - 2:08

Sixth Period

2:14 - 3:00

Seventh Period

Lunch Schedule

6th, 7th, and 8th

12:01-12:32

9th, 10th, 11th, and 12th

12:43-1:16

Wednesday
8:00-8:25

Chapel (6th – 12th grades)

8:31-9:06

First period

9:12-9:47

Second Period

9:47-9:57

Student Break

9:57-10:33

Third Period

10:39-11:15 Fourth Period
11:21-11:57 Sixth Period
12:03- 1:16 Fifth Period and Lunch (see lunch schedule below)
1:22 - 2:00

Seventh Period

Lunch Schedule

6th, 7th, and 8th

9th, 10th, 11th, and 12th

12:01-12:32

12:43-1:16
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The following items of information have been written in an effort to create consistent
and helpful guidelines for a successful school year. Throughout the school year
situations and circumstances may arise that are not covered in this handbook resulting
in changes, additions or deletions. As these occur, they will be communicated to
parents and students in a timely manner.
After carefully reading all sections, each student and his/her parents are asked to sign
the form on the last page and return it to the school office. If there is any item that
seems unclear, please call the school office for clarification. Please do not consider any
question unimportant.

Our Mission
To show Jesus to children and help them grow as He did in wisdom, in stature and in
favor with God and man.

Statement of Faith
The Statement of Faith of Mount Dora Christian Academy & Children’s Home (MDCA&CH),
signed annually by each member of the Board of Trustees, administration, faculty, and
staff, provides affirmation of biblical doctrine that is in concert with the message of God as
reflected in the Bible and historic Christianity. The statement also defines the perspective
that shapes the MDCA&CH experience. This Statement serves to insure ongoing
faithfulness of the entire MDCA&CH community to God’s purpose and will.
WE BELIEVE in one sovereign God, eternally existing in three persons: the Everlasting
Father, His only begotten Son, Jesus Christ our Lord, and the Holy Spirit, the giver of life.
WE BELIEVE that God, by His spoken word, created the Heavens and the earth for His own
glory.
WE BELIEVE that God has revealed Himself and His truth in the created order, in the
Scriptures as reflected in the Bible, and supremely in Jesus Christ.
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WE BELIEVE the Old and New Testaments of the Bible are the sole inspired and
authoritative word of God, accurate in all their principles, provide for all humankind
absolute moral truths, and are “profitable for teaching, for reproof, for correction, and for
training in righteousness so we may be complete, equipped for every good work” (2 Tim
3:16-17).
WE BELIEVE that God created man and woman in His own image, as free moral agents,
distinct from all other living creatures. We believe they sinned by rebelling against God’s
revealed will and thereby incurred both physical and spiritual death. Therefore, all
humankind carries its own guilt of sin in thought, word, and deed.
WE BELIEVE in the existence of Satan, sin, and evil powers. All these have been defeated
by God in the person of Christ on the cross.
WE BELIEVE that Jesus Christ was conceived by the Holy Spirit, born of a virgin, was true
God and true man, existing in one person and without sin. We believe in the resurrection of
the crucified body of our Lord, in His ascension into heaven, and in His presence there for
us as Lord of all, High Priest, and Advocate.
WE BELIEVE that the Lord Jesus Christ died for our sins as a sacrifice, triumphing over all
evil; those who believe and follow Him are justified by His shed blood and forgiven of all
their sins.
WE BELIEVE that salvation is a free gift from God, undeserved and unearned through our
good works; we are saved by God’s grace through faith in Jesus Christ. Faith shows itself in
obedience to Christ through repentance, confession of faith in Him, baptism, and a life led
by the Holy Spirit, manifesting the Spirit’s fruit.

WE BELIEVE that the Holy Spirit dwells within believers, convicts them of sin, guides them
in understanding Scripture, empowers them for godly living, and equips them for service
and witness.
WE BELIEVE that the church is the body of Christ and is composed of the communities of
Christ’s people. The task of Christ’s people in this world is to be God’s redeemed
communities that embody His love by worshipping God with confession, prayer, and praise
in spirit and in truth; by proclaiming the gospel of God’s redemptive love through our Lord
Jesus Christ to the ends of the earth by word and deed; by submitting to the authority of the
Bible, and the guidance of the Holy Spirit, rather than the dictates of man or
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ecclesiastical order; by caring for all of God’s creation; and actively seeking the good of
everyone, especially the poor and needy.
WE BELIEVE that Jesus Christ will personally, visibly, and unexpectedly return in power and
great glory. He will gather His people, raise the dead, judge the nations, and bring His
Kingdom to fulfillment.
WE BELIEVE in the bodily resurrection of the just and unjust, to face a just and merciful God
in final judgment.
WE BELIEVE in the inherent value of all humankind as God’s beloved creation, and equality
in honor, justice, and mercy for every person.
WE BELIEVE that beliefs are far more than intellectual affirmations. Our faith must impact
our actions. Therefore, these faith statements will be guiding principles for decision making
for both institutional direction and for each individual entrusted with responsibility within
Mount Dora Christian Academy & Children’s Home (James 2:14-17).

Accreditation
MDCA is accredited through AdvancED, the parent organization governing the Southern
Association of Colleges and Schools (SACS) and the National Christian School Association
(NCSA). Accreditation ensures that an institution meets prescribed minimum standards,
and that the institution demonstrates a commitment to providing quality educational
programs with an emphasis on continuous improvement.
AdvancED accredits both private and public colleges and schools in 30 states and 65
countries. NCSA includes over 100 schools in 21 states. All of the schools have a strong
relationship with the churches of Christ and are committed to academic excellence taught
from the Christian worldview. The NCSA is a member of the National Council for Private
School Accreditation and recognized by the Office of Non- Public Education in the U.S.
Department of Education, the National Center for Educational Statistics and the U.S.
Census Bureau.
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Admission
Mount Dora Christian Academy admits students of any race, color or national and ethnic
origin to all the rights, privileges, programs and activities generally accorded or made
available to students at the school. MDCA does not discriminate on the basis of race,
color, national and ethnic origin in administration of its educational policies, admissions
policies, financial aid programs, athletics, and other school-administered programs.

Admission Criteria


Evidence of success in a traditional classroom setting required



Proficiency at the 50th percentile or higher on standardized testing and on MDCA's
admission evaluation in the areas of math and reading



Minimum of 2.3 unweighted GPA



Acceptable conduct and attendance records in current/previous setting

All new students are accepted on conditional admission. At the end of the first marking
period, academic progress, conduct and cooperation with the school program will be
evaluated. Continued enrollment will be based on academic and behavioral progress via a
parent/teacher conference.
Priority will be given to applications according to the following factors:


current students in good standing who re-enroll by March 1



siblings of current students will have priority status until March 1



preschool students in the 4 year old class in good standing will have priority status for
Kindergarten registration until March 1



other applications will be evaluated in regard to the family's commitment to Christian
education and the student's academic and behavioral record

Students who are accepted for admission to MDCA indicate by virtue of attending classes
that they and their parents pledge to abide by all school regulations and policies
A student is not admitted to MDCA until the application is complete, all required
documents have been submitted, testing has been completed, and written notice of
acceptance has been sent and received. The application fee of $125 is non-refundable.
Upon acceptance, all other fee & tuition amounts are due per payment schedule.
Guidelines set by our accrediting body and state statutes limit our accepting credits from
non-accredited high schools. Any student applying to MDCA in grades 9-12 who has
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Guidelines set by our accrediting body and state statutes limit our ability to accept credits
from non-accredited high schools. Any student applying to MDCA in grades 9-12 who has
received credits from a non-accredited school can only be considered if the following
criteria are met:


The student must have passing grades from the previous institution.



The student must have scored in the 50th percentile or better on the SAT or
comparable test the previous year.



If an SAT score is not available, MDCA will administer the test prior to the student being
accepted.

Home School credit will be evaluated by the standards set by AdvancED, NCSA and Florida
State Statute. In order for homeschool credit to be accepted at MDCA, the following
guidelines must be met:


If the parent was the administrator of the homeschool program, the home should have
been registered with the school district of residence. A copy of this document should be
presented in the registration process at MDCA.



A student portfolio must be submitted which includes: either a transcript or report
card(s) showing courses taken and credit received.

Students who are or have been married may not enroll or remain enrolled at MDCA.
Those who become involved in a pregnancy may not continue their education here.
Attendance
In accordance with Florida Statute 232.0222 the attendance of all pupils shall be
checked and recorded each school day by some approved system. Pupils may be counted
in attendance only if they are actually present at school or engaged in an educa-tional
activity that constitutes a part of the school-approved instructional program for the pupil.
A student who has an excused absence is permitted to make up missed work. If a
student fails to make the work up, the student will receive a 0 for the assignment. The
following are acceptable reasons for student absences:


Illness of student



Major illness in the immediate family of the student (Immediate family is determined as
parents, brothers, sisters, grandparents, aunts, uncles, legal guardians or persons in
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Loco-parentis, or a member of his own household).


Death in the immediate family of the student



Pre-arranged absences approved by the principal. Requests for such absences must be
made at least three (3) days in advance of the absence.



Subpoena or forced absence by any legal agency

All other absences from school shall be considered unexcused.

All absences must have a written note within 3 days of the absence to be excused. No
make-up work will be accepted for unexcused absences. After 3 consecutive absences per
class per semester, all absences will be unexcused unless a note from the attending
physician or court document is presented explaining the reason for the absence. Any
absence (excused or unexcused) exceeding (15) per class per semester may result in the
failure to receive credit in that class.

It is the student's responsibility to obtain and complete any work assigned during his
absence. The amount of time allowed for make-up work will be a maximum equal to the
length of the absence. (i.e. One day make-up time for one day absence; two days make-up
for two days absence; etc.) Failure to complete make-up work within the teacher's
guide-lines will result in a 0 for the work not completed.

Any work or tests assigned previous to the student's absence will be due on the day he/she
returns. In addition, if a student misses a class but is in school for some of that same day,
any work due must be turned in to the teacher even if the student was not present for the
class. If a student is going to be absent because of an activity or school function (including
sports activities) that has been approved in advance, assignments should be obtained from
his teachers/homework page before the absence. If a student is absent for multiple days
during the time of an extended project, the teacher has the discretion to extend the
deadline.
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Student Tardy Procedure
Students who are late to first period must check into the secondary office and receive a
pass to class. No student will be admitted to class without a pass from the office. It is
important that students are on time to class. It is a disruption to the classroom
environment when a student is tardy to class. A student who misses more than half a
period (because of unexcused tardiness, check-in, or check-out) will be considered absent
for that period. A student will start receiving consequences on the 4th unexcused tardy. The
following are the consequences once the student has received their 4th unexcused tardy.
For a tardy to be excused the student must have a note from a physician. Administrator will
determine if a tardy for any other reason will be excused.

4th tardy– 30 minute detention
5th tardy– 60 minute detention
6th tardy– 120 minute detention
7th tardy– Parent and student conference with Dean of Students
8th tardy– Student must attend full week of detention both morning and afternoon.
9th tardy– Saturday workday
10th tardy– 1 day of out of school suspension. Every tardy after the 10th will result in out
of school suspension.

VISITORS
All visitors to the school must sign in at the school office and obtain a visitor’s pass. These
passes must be worn in a visible manner at all times while on the school campus until the
time that they sign out when leaving the campus. Visitors desiring to see any student or
member of the faculty during school hours must first secure permission from the school
office and get a visitor's pass. Parents or others wishing to confer with teachers or
students should call for an appointment. In general, students should not invite visitors to
come to school with them. For situations deserving exceptions to this rule, prior permission
must be secured in writing at least 1 day in advance by the assistant principal. A
government-issued photo I.D. will be required.
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Student Dress and Grooming Code

General Guidelines
Daily Attire – Refers to the standard attire items which will be typically worn on MondayThursday of a routine school week.
Dress Attire – Throughout the school year, there are special occasions during which
more formal attire is appropriate. Veteran’s Day, awards days, special assemblies and
other similar events are examples of instances when a Dress Day will be called by the
school.
Spirit Days – Throughout routine weeks during the school year, Fridays will typically be
designated as Spirit Days. These more casual days are designed to promote school
spirit and pride at MDCA.
Other Days – From time to time circumstances may warrant a variation from the above
attire days. On school designated cold/inclement weather days, field days, etc., MDCA
will communicate to parents and students any adjustments to the dress code.

Vendor Information
Standard attire items in bold print should be purchased from our chosen vendor online
or at the local storefront.
www.dennisuniform.com

407-960-1788 or 800-854-6591

Dennis School Uniforms, 1101 N. Keller Road, Suite G3, Orlando, FL 32810
All other items may be purchased from the vendor of your choice.

Secondary Student Handbook

Page 10

DAILY ATTIRE
Girls 6th-11th

Shirts – white, black, blue, or gray polo with the MDCA logo
Shorts – gray or black
Skort – Grant plaid pleated or tab front, gray pleated; solid black or white leggings/tights
may be worn under this item
Pants – gray or black
Belt* - solid black; non-adorned
Socks* - white, black, or gray; crew, knee, or no-show
Shoes* - athletic (sneaker, tennis) predominantly white, black or gray

DRESS ATTIRE
Skort - Grant plaid, pleated or tab front with white button down shirt with MDCA logo
OR
Gray Pants with white button down shirt with MDCA logo
Belt* - solid black; non-adorned
Socks* - ankle or knee socks (white or black); or tights (white or black) or no socks with
black dress flats.
Shoes* - black dress flat or loafer
Hair Accessories *– white, black, blue, gray or Grant plaid

OUTERWEAR
Black or Blue Full Zip Hoodie with MDCA logo
Black Quarter Zip Pullover with MDCA logo
Black or Blue Fleece with MDCA logo
Black Cardigan with MDCA logo
*These items may be purchased from the vendor of your choice.
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SPIRIT DAY ATTIRE (Girls)
Upper Apparel: School issued t-shirts, polos (Beta Club, Key Club, FaithWorks, Band, etc.) or team
wear items (jerseys, team shirt, other team apparel, etc.) are acceptable on spirit days. Shirts
purchased on campus from the MDCA store or at the official MDCA online store are acceptable.
Lower Apparel: Jeans, khaki-style pants, capris, skorts, skirts, dresses and MDCA uniform shorts are
acceptable. Athletic shorts, athletic pants and pajama pants are not acceptable. Pants should not
have holes or be torn. However, any fray that does not expose skin is acceptable. Shorts, pants and
jeans should have a finished hem. Leggings, tights or yoga pants may only be worn beneath a skirt
or dress that otherwise meets the dress code. In addition, oversized or baggy pants (gothic or ganglike) are not appropriate for school or school activities. Pants should be worn at the natural waistline.
Footwear: Shoes should be worn at all times and should have a back on the heel (for example,
sandals and athletic shoes are acceptable). Flip flops, house slippers and slides should not be worn.
General: Any article of clothing that does not uphold the values of the school deemed inappropriate
at the discretion of the administration.
ADDITIONAL GUIDELINES
 Undershirts are permissible provided that the following guidelines are met: Must not have writing
that is visible through the outer shirt. Long sleeve undershirts may be white or match the color of
the outer shirt.


Unisex polos and button downs may be worn by males or females.



All standard attire items must be the appropriate size (e.g., not excessively tight or baggy) and
must be in good repair (no rips, tears, excessive stains, etc.). Any alterations should not
compromise the basic integrity of the garment.



Black, non-ornamental belts must be worn with uniform shorts or pants.



Shirts must be neatly tucked at all times during routine school day activities.



Socks must be worn with athletic or dress shoes.



Students are encouraged to write their names inside all standard attire clothing items

Headwear/hairstyles: Subtle highlights or accents are acceptable. However, extreme hairstyles or
hair colors are not appropriate for school or school functions. Hats or other head coverings should
not be worn during the school day.
Accessories: Piercing jewelry may be worn in the ears only and may not include bars, chains, or other
similar items. No permanent or temporary tattoos.
General: Any article of clothing that depicts racially offensive material or discriminates against a
segment of society will be deemed inappropriate at MDCA at the discretion of the administration.
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DAILY ATTIRE
Boys 6th-11th
Shirts – white, black, blue, or gray polo with the MDCA logo
Shorts – gray or black
Pants – gray or black
Belt* - solid black; non-adorned
Socks* - white, black, or gray; crew, or no-show
Shoes* - athletic (sneaker, tennis) predominantly white, black or gray
DRESS ATTIRE
Gray Pants with white button down shirt with MDCA logo MDCA Grant Plaid tie—traditional
or bow
Belt* - solid black; non-adorned
Socks* white or black crew or no-show
Shoes* -black dress shoe
OUTERWEAR
Black or Blue Full Zip Hoodie with MDCA logo
Black Quarter Zip Pullover with MDCA logo
Black or Blue Fleece with MDCA logo
Black Cardigan with MDCA logo
*These items may be purchased from the vendor of your choice.
SPIRIT DAY ATTIRE
Upper Apparel: School issued t-shirts, polos (Beta Club, Key Club, FaithWorks, Band, etc.) or
approved team wear items (jerseys, team shirt, other team apparel, etc.) are acceptable on
spirit days. Shirts purchased on campus from the MDCA store or at the official MDCA online
store are acceptable.
Lower Apparel: Jeans, cargo pants, khaki-style pants or other similar pants, and MDCA
uniform shorts are acceptable. Approved team apparel may be acceptable. Athletic shorts,
athletic pants and pajama pants are not acceptable. Pants should not have holes or be
torn. However, any fray that does not expose skin is acceptable. Shorts, pants and jeans
should have a finished hem. In addition, oversized or baggy pants (gothic or gang-like) are
not appropriate for school or school activities. Pants should be worn at the natural
waistline.
Footwear: Shoes should be worn at all times and should have a back on the heel (for
example, sandals and athletic shoes are acceptable). Flip flops, house slippers and slides
should not be worn during the school day.
General: Any article of clothing that does not uphold the values of the school deemed
inappropriate at the discretion of the administration.
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Boys 6th-11th
ADDITIONAL GUIDELINES
 Undershirts are permissible provided that the following guidelines are met: Must not
have writing that is visible through the outer shirt. Long sleeve undershirts may be white
or match the color of the outer shirt.


Unisex polos and button downs may be worn by males or females.



All standard attire items must be the appropriate size (e.g., not excessively tight or
baggy) and must be in good repair (no rips, tears, excessive stains, etc.). Any alterations
should not compromise the basic integrity of the garment.



Black, non-ornamental belts must be worn with uniform shorts or pants.



Shirts must be neatly tucked at all times during routine school day activities.



Socks must be worn with athletic or dress shoes.



Students are encouraged to write their names inside all standard attire clothing items.

Headwear/hairstyles/Grooming: Extreme hairstyles or hair colors are not appropriate for
school or school functions. Facial hair must be clean-shaven and hair must neatly be
groomed so that it is above the eyebrows, not below the collar, and with sideburns no
longer than mid-ear. Gentleman may not use hair ties or other foreign matter to pin or tie
hair. If the texture of a student’s hair makes it challenging to stay within the dress code
guidelines, administration reserves the right to grant an exception on a case by case basis.
Footwear: Shoes should be worn at all times and should have a back on the heel (for
example, sandals and athletic shoes are acceptable). Flip flops, house slippers and slides
should not be worn during the school day.

Accessories: Piercing jewelry may not be worn. No painted nails or tattoos (permanent or
temporary).
General: Any article of clothing that depicts racially offensive material or discriminates
against a segment of society will be deemed inappropriate at MDCA at the discretion of the
administration.
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DRESS AND GROOMING FOR SENIORS 2019 (with the exception of Dress Days)

To assist students and parents in making clothing decisions, the following guidelines are provided:
Senior Girls:
Upper Apparel: Polos and sleeveless tops (sleeveless shirts must extend to the shoulder and have
a minimum of 3 inches between the neck and shoulder). Tops that reveal cleavage, allow the bra
to be seen or expose midriff will not be allowed. Tank tops and tops with sheer material should not
be worn to school or school functions. Shirts or other items that promote secular musical groups
or artists are also not within dress code. Any clothing with pictures or writing that is not consistent
with the ideals of MDCA will not be appropriate for school or school functions.
Lower Apparel: Jeans, khaki-style pants, capris, skirts, dresses and Bermuda style shorts are
acceptable (must be no shorter than four inches from the knee to the hem of the garment while
seated). Athletic shorts, athletic pants and pajama pants are not acceptable to be worn during the
school day. Pants should not have holes or be torn. However, any fray that does not expose skin
is acceptable. Shorts, pants and jeans should have a finished hem. Leggings, tights or yoga pants
should not be worn unless the skirt or dress covering them is no shorter than 4 inches from the
knee to the hem of the garment while seated. In addition, oversized or baggy pants (gothic or gang
-like) are not appropriate for school or school activities. Pants should be worn at the natural
waistline.
Footwear: Shoes should be worn at all times and should have a back on the heel (for example,
sandals and athletic shoes are acceptable). Flip flops, house slippers and slides should not be
worn during the school day.
Headwear/hairstyles: Subtle highlights or accents are acceptable. However, extreme hairstyles or
hair colors are not appropriate for school or school functions. Hats or other head coverings should
not be worn during the school day.
Accessories: Piercing jewelry may be worn in the ears only and may not include bars, chains, or
other similar items. No permanent or temporary tattoos.
General: Any article of clothing that depicts racially offensive material or discriminates against a
segment of society will be deemed inappropriate at MDCA at the discretion of the administration.
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Senior Boys
Upper Apparel: Polo shirts, button up shirts, and tee shirts are acceptable. Sleeveless shirts, tank
tops or half shirts should not be worn to school or school functions. Shirts or other items that
promote secular musical groups or artists are also not within dress code. Any clothing with pictures
or writing that is not consistent with the ideals of MDCA will not be appropriate for school or school
functions.

Lower Apparel: Jeans, khaki-style pants and Cargo/Bermuda style shorts are acceptable (must be
no shorter than four inches from the knee to the hem of the garment while seated). Athletic shorts,
athletic pants and pajama pants are not acceptable to be worn during the school day. Pants should
not have holes or be torn. However, any fray that does not expose skin is acceptable. Shorts, pants
and jeans should have a finished hem. In addition, oversized or baggy pants (gothic or gang-like)
are not appropriate for school or school activities. Pants should be worn at the natural waistline.

Headwear/hairstyles/Grooming: Extreme hairstyles or hair colors are not appropriate for
school or school functions. Facial hair must be clean-shaven and hair must neatly be
groomed so that it is above the eyebrows, not below the collar, and with sideburns no
longer than mid-ear. Gentleman may not use hair ties or other foreign matter to pin or tie
hair. If the texture of a student’s hair makes it challenging to stay within the dress code
guidelines, administration reserves the right to grant an exception on a case by case basis.
Footwear: Shoes should be worn at all times and should have a back on the heel (for example,
sandals and athletic shoes are acceptable). Flip flops, house slippers and slides should not be
worn during the school day.
Accessories: Piercing jewelry may not be worn. No painted nails or tattoos (permanent or
temporary).
General: Any article of clothing that depicts racially offensive material or discriminates against a
segment of society will be deemed inappropriate at MDCA at the discretion of the administration.
Students in violation of MDCA dress code requirements may receive one or more of the following
actions (at the discretion of the administration):
The student will be asked to change the item that is out of dress code.

The student may receive a referral.
The student may will have to call a parent to bring them a change of clothing that meets the
dress code. They may return to their normal class schedule at the point they are within
dress code.
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Dress Code for Banquet/Homecoming/Awards Day/Sports Banquet

All Homecoming and Banquet dresses must be pre-approved. Students that do not get preapproval will be unable to attend the event and sent home. Please contact the Dress Code
Committee for any questions regarding Homecoming or Banquet attire and the approval
process for each event. Each event will have a deadline for pre-approval.
Ladies:
The banquet dress must be floor-length, tea-length, or a combination of the two (tealength in front and floor-length in back).
Dress slacks and dress shirt or dress skirt is also appropriate for Awards Day and
Sports Banquet. No Jeans.
The dress must be appropriate and modest. If there is a slit in the skirt, it cannot
extend more than four inches above the knee. The dress cannot show cleavage
in the front. It may have an opening in the back that should be modest (a
general guide would be that the dress should be no lower than 4 inches below
the bra line and the keyhole should be above the natural waistline).
Dresses must be appropriate, modest and within the spirit of the MDCA dress code.
Off the shoulder dresses and strapless dresses may be worn as long as the
dress meets other guidelines. Spaghetti straps (visible) on dresses may be worn
if the dress meets the other guidelines.
Some type of bra must be worn with the gown (regular, strapless, or sewn into the
dress).
Men:
Banquet attire should be a tuxedo or a suit. Jeans of any kind or color are not
acceptable.
Dress slacks and dress shirt with a tie is required for Awards Day and Sports
Banquet.
Shoes should be either dress shoes or boots.
Young men may not wear earrings.
*For dates that do not attend MDCA, facial hair will be acceptable. For MDCA students,
regular rules apply.
**Dates or friends may be 9th to college age.
Breaking of dress code guidelines:
No Student or date may attend a MDCA function while out of dress code. Students or
dates out of dress code compliance will be asked to leave.
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Campus Traffic
Traffic on campus is a very important concern for safety. Please carefully read the following points.


When you arrive on campus, please drive slowly for the safety of everyone.



Students who drive must have a parking permit and park in their designated parking spot.



Please obey all traffic directors.



Students, teachers, parents and visitors must "cross at crosswalk only" at all times.



Both lanes may be used, but students in the left lane must go to the crosswalk to cross over at
all times.



Do not park your car and leave it in line. If you must leave your vehicle, please park in the
spaces provided.



After students leave their vehicles in either lane, do not proceed beyond the crosswalk until directed, for the safety of everyone.



Drop off children at designated areas only. The administration building is not a designated drop
off area.

Check-out Procedure
Parents may need to check students out of school for a variety of reasons. In order to secure that
students are being released with parent consent we need to be purposeful about that procedure.
Parents need to come to the secondary office to check their child out of school. If you wish to have
someone else check your child out of school we need you to call the secondary office and that
person must be an adult authorized on your child’s record. In the event that your child drives to
school and you wish to check them out under their own transportation we would need you to call
the secondary office prior to the student’s departure from class. The secondary office will call the
student from class to sign-out. The student must sign-out in the secondary office before leaving.
We appreciate your cooperation in our efforts to insure the safety of all of our students.

Leaving Campus
It is the responsibility of the school to know the whereabouts of students. Once students arrive on
campus in the morning, they may not leave campus without permission from the office. Students
who are leaving school at any time other than the posted dismissal time must be checked out in the
office by a parent, guardian or other adult authorized on the child’s record. Teachers are not
permitted to release any child from the classroom without communication from the office.
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Automobiles
Any licensed student with a vehicle must register their vehicle and pay a $10 parking permit fee
prior to driving to school. The vehicle must be parked only in the designated parking lots and must
display their parking permit at all times. The parking lots are off limits to any student during the
school day. Students are not allowed to drive their vehicles on campus between the hours of 8:00
A.M. to 3:00 P.M. Loud music (from cars) on campus is prohibit-ed. The designated traffic flow
pattern, especially at the gym, is to be followed for the safety of all. Improper use of the vehicle
may result in the loss of the right to drive to school.
Guns, knives, or other weapons, are strictly forbidden on campus, even in vehicles. In addition,
drugs or alcohol are not per-mitted on this campus. These are punishable by suspension or
expulsion.
Bumper stickers, decals, etc. that are deemed inappropriate by the administration will not be
allowed on the vehicle. Students who exercise the privilege of driving, riding in or parking a private
vehicle on school property may be subject to a search of that vehicle if school staff has a
reasonable suspicion to believe that the student’s vehicle contains an illegal or dangerous item or
contraband. Reasonable attempts to contact and confront the student will be made before the
search is conducted (see “Searches” for more detail).
Parents are advised that students should be dropped off or picked up at the designated area. Do
not drive through the campus or to the gymnasium at any time during the school day. If there is a
need to visit the school, parking is provided in front of the adminis-tration building.
Bus Regulations
Remain seated at all times while the bus is moving.
Keep arms and head inside the bus. No throwing objects while on the bus.
Good behavior and quiet talking is expected.
Obey the bus driver at all times.
The driver has the right to assign pupils to certain seats.
Leave no paper, books, clothing, etc., on the bus.

No glass containers, sharp instruments, or live animals are allowed on the bus.
The sponsor of any activity group using the bus will be responsible for returning the bus in a
clean condi-tion.
No one is allowed on the bus when the driver is not in the bus.
Either the bus driver or sponsor may make exceptions to the rules.
MDCA busses may be equipped with video equipment to ensure the safety of all passengers.
Students and drivers conduct may be recorded and the video used to evaluate any incidents. Bus
drivers will refer unruly students to the office for disciplinary action (i.e. detention, suspension of
bus privileges).
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Lunch
All visitors are required to sign in at the school office. Good behavior is to prevail in the dining room. Rules for the middle school and high school are as follows: (1) Misbehavior in
the cafeteria may result in disciplinary action (2) School personnel, visitors, and seniors
have lunch line privileges and all other students are to allow them their privilege
courteously. (3) Trash should be placed in trash receptacles. (4) Students must enter and
exit through the assigned doors of the dining hall only. (5) In grades 6-11 all students must
eat lunch in the cafeteria unless authorized by administration. Seniors who bring their
lunch may eat at tables outside of dining hall or student center. (6) Gum is not permitted.
All lunches must be purchased from the dining hall or brought from home. No food shall be
ordered and delivered to school during lunchtime without permission from the
administration. The gym is off limits during all lunch waves.
Class trips/Field trips
School field trips are a vital part of our educa-tional system because of the learning process
that is involved. When a field trip has been planned and approved, the classroom teacher
will communicate the details to students and parents including the date, time and any
associated costs. Trips are arranged by the sponsoring teacher and approved by the
school administration. A permission slip (included at the end of this handbook), signed by
the parent or guardian is required of each student. School dress code is enforced unless
otherwise specifically stated and approved by the assistant principal. All students must be
transported to the event/venue by school bus. Parents may sign their own child out at the
conclusion of a field trip or school sponsored activity and transport them in their personal
vehicles.

Class and Organization Sponsors

Each grade functions as a unit on certain activities during the school year. No class
business is to be carried on without the knowledge, consent, and presence of at least one
class sponsor. All class or organization activities must be officially recorded and approved
by the principal prior to the activity. All such activities must be chaperoned.
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Student Health
In the event that your child becomes ill while at school, the teacher will refer him or her to
the school clinic located in the office. If the student is unable to remain at school for
reasons of fever, contagious illness, rash or lice, a parent or other emergency contact will
be contacted immediately. In order to return to school the following conditions must be
met:


The student must be fever free without fever reducing medication for 24 hours



Students with head lice must return to the school office for a recheck before being
admitted to class. The head must be free of all adult lice and/or nits.

If a rash is visible, documentation from a medical professional is required to confirm
the rash as non-contagious
Parents are asked to please be considerate of other students and adults in the classroom
when determining the return of a child who has been ill.


Medication
Medication required during the school day must be delivered to the school nurse by the
parent. The nurse will administer the medication as directed. The medication must be in
the pharmacy container labeled with the prescription. The prescription must have the
student’s name on it. This includes inhalers and epi pens.
Over the counter medication may be administered but must be in the original packaging
and accompanied by a note from a medical professional.
No student should have any medication in his/her possession while at school, this includes
cough drops, lozenges and topical creams or ointments.
Sunscreen and insect repellents are considered medication and should be applied at home
as needed.
Accidents
Every student at authorized school functions is covered by school insurance. The coverage
begins on the first day of school and carries a $25.00 deductible. The policy covers both
private and school bus transportation to and from all school activities. While on campus the
policy covers any accident occurring during school hours. This insurance is secondary only,
and all claims must be filed with primary insurer first.
If a student has an accident, he/she must report it immediately to the teacher in charge
who will then report it to the office or school nurse.
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Academics
Students are admitted to MDCA on a year-by-year basis. Each pupil should be on track for
promotion and graduation to be a student in good academic standing. Any student that
does not meet this standard may be placed on academic probation in an effort to bring
concerted effort to the student’s academic progress. Students who are not supportive or
are not benefiting from the spiritual and academic mission of MDCA will be counseled
during the school year. They may be asked to seek an educational setting that more
appropriately meets their needs and interests.
Homework Policy
Students are expected to work independently unless otherwise directed by the teacher.
Work needs to be submitted on time. Each assignment must be the student’s own work
and not that of another student or his parents.
Work submitted after the due date (This includes projects, daily homework and anything
else assigned by the teachers). Work is considered late if turned in after the teacher has
collected it during that class period. It is the student’s responsibility to have the homework
with them in class. Work submitted after the established deadline will receive partial credit
in accordance with the teacher’s syllabus.
**Contact specific teachers FIRST if your student is having difficulty keeping up with
homework.
Course and Graduation Requirements
In grades 6, 7 and 8, a student who fails 1 core class (i.e. English, science, math, social
science) will be required to retake the course prior to promotion to the next grade. If the
average for the year is failing, a student must make up any semester that is failed. If both
semesters of a course were failed, both semesters must be made up. Progress will be
checked during preplanning to determine promotion. If a student fails 2 core courses, they
will be retained in the current grade. See guidance counselor for more details. Students in
grades 9-12 must make up a failed course prior to moving on to a subsequent course or
prior to senior year in order to earn a diploma.
For a student to be classified as a sophomore, he/she must have at least seven (7) credits.
For a student to be classified as a junior, he/she must have at least fourteen (14)
credits. For a stu-dent to be classified as a senior, he/she must have at least twenty (20)
cred-its.
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Course schedule can only be changed by administration, guidance counselor, or by the
recommendation of a teacher. Students will not be permitted to change their courses
based on teacher preference or GPA. No courses outside the regular curriculum may be
taken without prior permission from administration. Course or schedule changes will have
an drop/add deadline date each semester and may only be changed after that date if
required by guidance.

Students may take up to 4 credits through FLVS toward graduation requirements. Courses
that are offered as an MDCA course may not be taken through FLVS unless the MDCA
course is not available in a student’s schedule due to constraints on the part of the school
or an exception is approved by administration.
Students must complete the following requirements for high school graduation at MDCA:
4 credits of English with major concentration on Composition and Literature
4 credits of Bible (1 credit per year in atten-dance at MDCA)
4 credits in Mathematics must be earned. Eighth grade honors does count as one of these
classes.
* must achieve Algebra II level for graduation (Algebra I, Geometry, Algebra II and one other
math)
3 credits in Science
*At least two lab sciences are required
*Biology I
*Chemistry or Physics
*1 additional rigorous science course
3 credits in Social Studies

1 credit World History
1 credit American History
½ credit Government
½ credit Economics
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1 additional credit in either Science or Social Studies
1 credit in Practical Arts (Computers) OR 1 credit in Performing Arts (Mu-sic, Art, Drama,
Journalism, Speech--) OR .5 credit in each
1 credit HOPE
2 credits in Foreign Lan-guage


Must be two consecutive years in the same language



Required for admission into any 4-year Florida univer-sity



May be waived in certain circumstances with parent’s permission and/or instructor’s
recommendation (2 additional elective credits will be required to take the place of
these credits if the requirement is waived.)

4 elective credits
* 27 total credits
Note – Additional academic classes also satisfy these requirements.
Honors: Criteria in order of preference.

Automatic Entrance: A MAP score of 70th percentile or higher, a minimum of an 85
average in the pre-requisite class, and a teacher recommendation.
Second Choice: A lower test score but meets the other two criteria.
Third Choice: A student that has a “B” average in the pre-requisite course but meets the
other two criteria.
Advanced Placement: Criteria in order of preference.
Automatic Entrance: A satisfactory score on standardized testing, an “A” average in the
Honors course prerequisite, and teacher recommendation.
Second Choice: A lower test score but meets the other two criteria.

Some courses will have specific entrance requirements and/or require teacher/
administrative approval.
In addition to the course requirements, 25 hours of community service per year are
required as part of every student’s graduation. These hours can be served as the student
chooses, i.e. 25 hours per year or all of the required hours in one year. There are
stipulations on the type of service that qualifies as community service. This information can
be obtained in the guidance office.
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CREDITS
To obtain high school credit for course work completed at MDCA, one must have at least a
60 average for each semester. Honors, dual enrollment and AP classes will receive extra
weight when figuring GPA: Honors .5, Dual Enrollment 1, and AP 1 per semester.
In order to graduate from MDCA, or any Florida high school, a student must have a
minimum cumulative, unweighted GPA of 2.0.
College Credit
MDCA is a College Level Examination Program test center. Students, at the advisement of
their teacher or guidance counselor, may take CLEP exams. This testing is done online
through the guidance office for a fee. See guidance counselor for details.
College credit can be earned through Advanced Placement, dual enrollment, and approved
college courses through a third party. Advanced Placement and Dual-enrollment courses
earn high school credit.
Procedures for Valedic-torian and Salutato-rian
It is our belief that the student who will repre-sent MDCA as the valedictorian of the graduating class is the student who has maintained the highest academic average over all 4
years of high school work with the senior year being spent at MDCA and providing the
grades received in the high school were from an accredited school as measured by the
AdvancED or other like agency.
The aver-age will be fig-ured using GPA semester averages achieved in ALL classroom subjects taken. Calculations will be carried to the fourth decimal place. In the event of a deadlock, co-valedictorians will serve to represent the graduating class. All grades earned
through the first Friday in May of the senior year will be used to determine the cumulative
GPA. Any courses taken outside the regular school curriculum (dual enrollment, virtual
school, etc.) must be disclosed at the beginning of each semester. Documented completed
course work from outside institutions must be received by MDCA prior to the second
semester exam week in order to be considered for class rank position.
The Salutatorian will be the student who has achieved the second highest academic rank
in the graduating class over the last 4 years of high school work with the senior year being
spent at MDCA and providing the grades received in high school were from an accredited
school as measured by the AdvancED or other like agency. In most cases the Salutatorian
will be determined using the procedures outlined above for selection of the valedictorian.
In the event of a co-valedictorian situation, the student maintaining the third highest
academic rank will serve as the representative Salutatorian. As above, in the case of a
deadlock after ALL course work has been evaluated, co-salutatorians will serve to
represent the graduating class.
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Incomplete and Make-up Work
It is the student’s responsibility to obtain all missed assignments and to make
arrangements with the teacher for make-up work and tests. Students have one day for
each excused absence to make-up work and to take make-up tests unless other
arrangements are made with the teacher. Make-up tests will be given at the teacher’s
convenience. Work not completed within the stated time frame will not receive credit.
Grades and Reports
During each grading period grades below 70 percent will auto email within RenWeb. All
grades will be accessed through RenWeb. Report cards may be withheld if the student's
account is in arrears.
The honor rolls are published following the close of each grade period. A stu-dent must
maintain a 3.0 grade point average to be on the Honor Roll and a 3.66 grade point average
to be on the Principal's List. A student must have a 4.0 or higher to be on the high honor
roll. An incomplete grade will disqualify the student.
Grading System
The grades for all courses will be cal-culated as indicated below and reported as a
percentage grade for grades 6 - 12.
A

90 - 100

B

80 - 89

C

70 - 79

D

60 - 69

F

0 – 59
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Online Courses
Online courses that are hosted on MDCA campus may be accepted under these guidelines:


Course progress must be accessible by MDCA daily.



Students may only take courses not offered in the regular curriculum at MDCA, with the
exception of grade forgiveness. Any exception to this policy must receive administrative
approval to receive credit.



All course requests must be approved by the guidance office.



MDCA attendance policy will govern online courses. If a student violates the MDCA
attendance requirements MDCA reserves the right to NOT accept that credit toward
graduation.
Online opportunities are extended to MDCA students only as long as their progress in
the course is satisfactory and their behavior is consistent with the MDCA handbook.









Students may be removed from online classes at MDCA for discipline issues.
In the event that the student has finished the online course requirement prior to the
end of the term, or that work cannot be completed due to technological failure,
students are required to bring other academic work to fill that academic time.
Students and parents are solely responsible for completion of all course work in online
courses.
Online students are required to take and complete .5 credit per semester. Online is a
year-long course, any variance would require administration approval.
4 credits may be earned toward graduation through online courses.
Academic Integrity

Students at MDCA are expected to uphold the highest standard of ethical conduct and
academic integrity. Cheating or plagiarism of any kind will result in a minimum level II
infraction disciplinary consequence. Teachers will establish specific classroom policies and
procedures in their syllabi for addressing academic integrity infractions as appropriate to
the course and assignment. Consequences for cheating may include a zero on the
assignment with no opportunity to replace the grade. Our commitment to Christian
principles as a school requires us to uphold this high standard.
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Guidance
The guidance counselor strives to aid each individ-ual student in utilizing abilities to the full
-est, in making sound choices, and in developing self understanding and personal
adjustments.

Guidance services available for the high school include the following:


Individual academic and vocational guidance.



Testing services that in-clude information and applications for ACT and SAT and the
administration of standardized testing to every student during the school year.



College and vocational counseling plus financial aid and informational materials.
Semester Exams

Semester exams count for 20% of the semester grade. Each 9 week grading period counts
40% toward the semester grade. Semester exams are cumulative.
Textbooks
Students are expected to purchase all required textbooks and students are solely
responsible for any lost, stolen, or damaged textbooks. Students are expected to have all
class materials the first day of class. Textbooks can be purchased from Follett. Log in to
www.mdcacademy.org and look for the parent corners link to locate the bookstore.
Students are encouraged not leave textbooks unattended at any time in any part of the
campus including the gym area.
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Electronic Devices
Electronic devices are not to be used during class unless allowed by your teacher. These
devices may be used on campus during the day. All students are fully responsible to abide by
the AUP with all electronic devices. If a student is found to be in violation of the AUP
agreement, privileges may be revoked and/or discipline may be administered.










Cell phones may be used on campus during the school day between classes and at lunch.
They may not be used during chapel, class or assemblies.
On certain occasions when the teacher permits, cell phones can be used in class for
educational purposes, at the discretion and monitoring of the teacher.
The filming or taking of pictures of an individual without their consent is illegal in the state
of Florida and therefore prohibited on campus. Such action may result in expulsion from
school.
Student cell phones and or other electronic devices may be confiscated under suspicion of
improper use and searched for evidence of such activity.
Cell phones and other personal electronic devices are the sole property of the student and
therefore not the responsibility of MDCA in the case of a lost, damaged, or stolen phone.
The use of cell phones or other electronic devices to assist in academic cheating may result
in disciplinary action including the possibility of suspension from school with academic
consequences and the loss of cell phone or other electronic privileges.
Students may not use a VPN.
Please refer to the Acceptable Use Policy for further information regarding the use of
electronics, wifi, network, internet and computer use.

Lockers

Lockers are -assigned to the students and are subject to inspection by the administration,
teachers, or law enforcement personnel at any time. Lockers are for books and other
personal belongings. It is not advisable to leave anything of value in the locker. No student is to bother the property in others' lockers. It is the re-sponsibility of the occupant of
the locker to keep the locker in good order or permission for use may be denied. It is
recommended that lockers be locked. Students have the re-sponsibility to make sure their
locks are closed properly. The school is not responsible for property, lost or stolen, from
lockers or school grounds. Students are financially responsible for damage to lockers.
Students may decorate the inside of their lockers with things that are removable and in
good taste. Students may not put anything on the outside of the lockers. Students may
not write anything on the outside of lockers. Books and materials left out around the
campus may be collected.
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Lost and Found
Any article found by a student should be turned in to the school office or gym. The owners
may reclaim these articles from the office. Periodically, unclaimed lost and found will be
taken to the MDCA variety shop.
Media Center
Students are encouraged to use the Me-dia Center after school for research, leisure
reading, computer use, book checkout, etc. The Media Center is open from 7:45 - 3:30.In
order for the Media Center to function as a learning environment in a pleasant setting, the
following rules must apply:


No food is allowed in the Media Center.



Store all book bags and other large items in the cubbies by the front door.



Show a signed pass to the Media Specialist upon entering if you have been al-lowed to
come to the Media Center for individual or group study during a regular class time.



Be considerate of others who are in the Media Center by keeping your voice low.

Circulation
Secondary students, grades 6-12, may check out a maximum of three books for a threeweek period. Books may be renewed.
Students may check out most reference books overnight with the exception of the volumes
in the encyclopedia sets.
If a book is not returned by the due date, an overdue notice will be sent to the student and
a fine of $0.15 per day will begin accumulating. Overdue notices will be sent to the
students' English teachers and through the mail at the end of every nine weeks of the
school year. Books not returned by the end of the school year or lost will be billed a
replacement fee based on the average price of a book as cited in the most recent issue of
School Library Journal. The replacement fee will be $25.00 for a children's book, $20.00
for a paperback, and $35.00 for an adult book. Nonfiction/Reference books replaced will
be charged the cost of the book plus a $5.00 processing fee. Books found after the
replacement fee is paid will be reimbursed through the billing department minus the fine
fee of $0.15 per day overdue. There will be no refunds for books found after the school
year ends.
The Accelerated Reader is a national reading program that provides a variety of reading
material. Many of the books on the AR list may contain content that parents need to
monitor for age appropriateness. All of the books issued by MDCA via our media center
have been approved and meet the standards of MDCA.
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Off-Limits Areas
MDCA is unique to most schools in that its campus is very large; its facili-ties are scat-tered;
and there are areas on cam-pus that are not a part of the school plant though they may be
very near to school activity areas; therefore, it becomes necessary to describe off-limits
areas to students. Campus is defined as all areas of instruction and the common grounds.
Off-limit areas apply to resident students as well as day students during the school day. Off
-limits areas include the following:


All home units, including areas near cottages that would be regarded as the yard –
lawn.



Shop, including all equipment in the shop area



All parking lots



Elementary playground for grades 6-12



Social Services offices

Development Office
The following areas are off-limits except at designated times or when with a teacher or
activity sponsor using the area:




Stage and stage rooms in both the auditorium and gymnasium



Track



Athletic fields



The stream



Harden Early Childhood Center

School Property

We are proud of our campus. We appreciate the efforts of those who have made it
possible for us to have such a beautiful and functional plant and campus. We expect each
student to help keep the buildings and grounds clean and orderly, and to encourage others
to do likewise. Any student who intentionally or unintentionally damages school property is
responsible for the cost of repair or replacement.
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Organizations

Various school organizations give students an opportunity to develop leadership and to pursue worthwhile activities. Among these are the Beta Club, Junior Beta, Spanish Honor
Society, Key Club, Builders Club, Pinelogue Staff, Art Honor Society, Student Government
Assoc., Mu Alpha Theta, Chorus, Band, Science Honor Society, Robotics, and Bulldog
Buddies.

Publications

1) The Pinelogue is the school year-book. A student staff under the supervision of a faculty
advisor edits it. The Pinelogue is printed during the summer and is distributed at the beginning of the following school year. 2) The MDCA website at www.mdcacademy.org. 3) We
will also send an Enewsletter with current information regarding school activities. Please
consider these publications an extension of this handbook. 4) Imagine Magazine is a
semiannually publication that is mailed home to all parents. We also have frequently
updated social media such as Facebook and Twitter.
Representing the school

No student(s) or parent(s) may officially represent the school in any way outside the school
without prior approval of the administration. Any student who represents the school in any
capacity must conform to the rules and principles of the school. The school reserves the
right to withhold or withdraw any honor from any student who does not satisfactorily
conform to these rules and principles. Students are encouraged to select representatives
who maintain good scholarship and conduct to any position of leadership or honor.
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Standard of Conduct
It is the desire of MDCA administration, faculty, and students to reach the level of spiritual
maturity where conduct and attitudes are directed by sensitivity to God's word. In order to
harmonize with these values, MDCA has established a standard of conduct that all
students are to follow. The policies contained in this handbook are the official student
policies for MDCA. They have been prepared with input from students, parents, faculty,
and administrators. The rules of MDCA are designed for the welfare of the entire group and
for the purpose of creating an environment in which Christian charac-ter is encouraged. We
believe that it is critical to the harmony of our school culture for all students to be in
support of MDCA policies and procedures. If you find that at any time you cannot
wholeheartedly support them, please speak with a staff member regarding your concerns.
Honor Code
As a student of MDCA, I recognize my responsibility to a community that promotes and
encourages Christian values. I will be committed to model honesty and integrity in all my
pursuits. (Galatians 5:22-23)
I am committed to:
The pursuit of excellence in all that I say and do by living a life of integrity and personal
accountability, taking action against wrongdoing and conducting myself in a way that shows
honor to the Lord (Philippians 4:13, Colossians 3:17)
Showing respect to all, with a spirit of cooperation and community (Hebrew 10:24-25, I
Peter 3:8, Romans 15:5)
Academic honesty and integrity (Philippians 4:8-9, Colossians 3:9)
Abstaining from things such as the use of alcohol and other drugs, the use of tobacco,
stealing, all types of sexual immorality, the violation of law and the violation of MDCA policy
(I Thessalonians 4:3-8, Romans 12:2, Titus 3:1-7)

I recognize that attendance at MDCA is a privilege which includes certain responsibilities. I
understand that violation of the policies and standards of MDCA may result in discipline, up
to and including suspension or expulsion.
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Searches
The Fourth Amendment to the Constitution of the United States protects all citizens against
unreasonable search and seizure, and students who attend MDCA are protected by this
amendment. School officials, however, are not held to the stringent probable cause
standard that applies to society as a whole. They need only have reasonable grounds for
suspecting that the student or a group of students are in violation of the law, school rules,
or board policy. Searches conducted by administrators may include lockers, vehicles, or
personal items.
Administrators, school personnel, and law enforcement personnel (when accompanied by
school personnel) are authorized to conduct searches that are based on a reasonable
suspicion at the time of the search that the search will reveal evidence that a student has
violated the law or school rules. Students have the right to be secure in their persons and
possessions from unreasonable searches and seizures. However, when school staff have
clear and reasonable cause to believe that a student or a group of students have within his
or her purse, backpack, or other personal items, an illegal item that is prohibited by school
policy or law, the student may be asked to acknowledge the item and surrender it. Note:
Trained law enforcement personnel, under the supervision of school personnel, may
conduct regular drug-sniffing dog searches of the school campus and grounds to aid in
school safety.
After school/Aftercare

All students must be in an adult supervised club, sport, or activity by 3:30 pm. Aftercare is
available from 3:00 pm - 6:00 pm for students in grades 6-8 for $15 daily or $65 weekly.
Any student left in aftercare after 6:00 pm will be charged $1 per minute extra.

Sports And Extracurricular Activities

MDCA is a member of the Florida High School Athletics Associa-tion. In order to participate
in inter-scho-lastic sports a student must maintain satisfactory conduct and maintain a 2.0
grade point average. In order to participate in athletics they must also have a medical
physical that is valid for 1 calendar year. The FHSAA requires the use of their forms. The
EL2 for the Pre-participation Physical Evaluation Form, the EL3 for Consent and Release
from Liability Certificate and the EL3CH for Consent and Release from Liability Certificate
from Concussion and Heat Related Illness including the addendum for Sudden Cardiac
Arrest and Concussion. International students are required to complete an EL4 form as
well. These forms are available in the secondary office, www.mdcacademy.org website or
can be found on the FHSAA website.
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Any transfer must also complete an EL6 before participation. Any transfer 9th-12th must
complete a GA4

Boys may have the opportunity to compete in the following sports: football, cross-country,
basketball, bowling, baseball, golf, tennis, soccer, weightlifting and track and field. Girls
may participate in these sports: football, cross-country, cheerleading, volleyball,
basketball, bowling, tennis, softball, track and field, soccer, weightlifting and golf.
A committee will select cheerleaders. All cheerleaders are expected to maintain acceptable conduct, to abide by the rules of the cheerleader’s constitution, and to maintain the
same eligibility as all other athletes.
Athletic participation is a privilege. Student-athletes are highly respected ambassadors of
MDCA. Participation may be prohibited if the student-athlete is in violation of the StudentAthlete Handbook. The MDCA Student-Athlete Handbook is available
www.mdcacademy.org.

A student cannot participate in, or attend any extra-curricular event while suspended.

Bullying and/or Harassment
Bullying – intentional, repeated hurtful acts, words or other behavior, such as, namecalling, threatening and/or shunning committed by one or more children against
another .The victims do not intentionally provoke these negative acts. An imbalance in real
or perceived
power exists between the bully and the victim. Direct bullying includes but is not limited to
physical harm, threats, insults, taunts, or name-calling. Indirect bullying includes but is not
limited to rumors/lies about a child, or hurtful graffiti.
Students shall not engage in conduct that would be considered harassment (sexual or
otherwise INCLUDING ONLINE ACTIVITY). Such conduct is unethical, illegal, and will not be
tolerated. Administration and teachers shall investigate all allegations of harassment and
take appropriate disciplinary action against students who engage in such behavior.
Disciplinary action may include documented warning, detention, in-school suspension,
Saturday work day, suspension, or expulsion.
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Student Discipline
Students are held accountable for their behavior in and out of school because Christianity
is an all-comprehensive world and life view. It is the responsibility of the Faculty and
Administration to consistently enforce the school standards of conduct and dress. The
importance of loving, yet consistently firm, discipline is both Biblical and practically
effective and necessary for a quality educational program. Teachers are dedicated to work
hard at this aspect of the teaching profession.
Level I Offense


Being in off-limits area of the school



Bringing animals to school without permission from administration



Use of any electronic equipment in a distracting way to school activities or in an
unapproved way.



Bringing any skateboards or skates



Chewing Gum



Classroom disruptions



Eating or drinking in the classroom



4 unexcused tardy



Failure to do assigned work



Failure to bring required school materials or equipment



Leaving the class without a hall pass



Leaving class without permission



Littering



Lying



Misconduct in the lunchroom



Violation of school bus rules



Violation of the dress code at school or school functions (in addition to the policy
consequence of denied attendance and the prospect of more severe consequences
due to the circumstance as determined by administration)



Horseplay, pushing, tripping, teasing or taunting



Any other offense which the administration deems sufficiently detrimental or offensive
such that it would reasonably fall in this section of misconduct.
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Level II Offense


Any repeat of a Level I



Any theft, extortion or vandalism



Cheating or plagiarism



Defacement and/or destruction of school property



Defiance of authority; failure to obey teachers or other school personnel on or off campus



The use of social media to misrepresent others or the school, slander, or otherwise posting
inappropriate material as determined by CH&BS administration.



False fire alarm



Misconduct in chapel



Fighting



Gambling or wagering



Graffiti



Leaving the campus without checking in or out



Public display of affection (Handholding ONLY is appropriate at school and/or school
functions)



Skipping class or school



Using crude, profane, obscene, or abusive language or gestures (either written, typed, or
spoken)



Willful disobedience



Missed detention



Missed written detention
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Level III Offense


Any repeat of a Level II



Bringing guns, knives, or other weapons on campus



Exchanging or sharing medications



Intimidating school staff or threatening them with violence on or off campus



Possession of any dangerous object



Possession of fireworks



Possession of obscene material



Providing false information to school personnel



Intimidating students or threatening them with violence



Sexual misconduct or professing immorality (including homosexuality) on or off campus



Smoking and/or possession of tobacco (the procession or use of vapes)



Suspended students trespassing on school property or attending school activities



Threat of bodily injury



Throwing or propelling objects



Using, selling, or possessing alcohol, drugs or drug paraphernalia on or off campus (including nonalcoholic beer)



Violation of criminal laws






Discipline Clarification Notes
MDCA is a drug free campus. Drug use and/or distribution will not be tolerated.
Sending or receiving of inappropriate images is unacceptable and will be taken
seriously.
Students involved in violations of laws may be reported to the appropriate civil
authorities.
Teachers should attempt to resolve any Level I behavior when appropriate before
referral to the Assistant Principal for official disciplinary action. All Level I referrals
require the teacher to contact the parent.



Level I Offenses receive a 30 or 60 minute detention for first time violations.



Any repeat offense may result in multiple detentions, Saturday work day, or suspension
from school.



Any accumulation of half-hour or one hour discipline detentions totaling three hours will result
in a six-hour Saturday work day. (A $50.00 supervisory fee will be charged to the parents)



Four accumulated hours of discipline detention results in a suspension from school.
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At the end of each nine weeks the process is renewed. However, the administration
reserves the right to administer the discipline code as necessary to preserve the
integrity of the school.
Level II Offenses receive a 60-minute detention but may result in a Saturday work day
or a suspension from school.



Repeat violations of Level II Offenses may result in a Saturday work day, suspension or
expulsion from school.



Level III Offenses receive a minimum of a one day suspension and a review of student’s
status of continuation at MDCA.



Skipping a scheduled six-hour Saturday workday will result in a suspension from school
and a Saturday workday.



MDCA has the right to suspend or expel students at the discretion of the administration.



Level I, II and III are guidelines for disciplinary action. The school administration shall
have the authority to alter, amend, vacate or increase consequences for misbehavior.
During a student’s first suspension of the school year, they will be allowed to make up
tests only but no class work. During all subsequent suspensions, students will be
allowed to make up no work or tests. During any suspension students may not attend
or participate in any extra curricular activity.



Discipline regarding dress code violations
If clothes do not meet MDCA requirements, do not wear them to school. They may return to
their normal class schedule at the point they are within dress code. Any repeat violations of
the dress code will progress from level I up the discipline ladder which may result in
detention, Saturday work day or suspension.
One of the most important lessons education should teach is discipline. While it does not
appear as a subject, it underlies the whole educational structure. It is the training that
develops self-control, character, orderliness, and efficiency.
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Detention Clarification Notes


Detentions are held Monday-Thursday in Mrs. Laura Barker’s room #624



Morning detentions are served from 7:20-7:50 am on Monday and Wednesday as
assigned by the Assistant Principal. Afternoon detentions are served from 3:15-4:15 on
Tuesday and Thursday as assigned by the Assistant Principal.



Skipping an assigned detention without excuse will also cause the detention time to
double.



Students are expected to be on time to detention and will not be accepted late.



Tardies and detentions accumulate for a nine-week period, thus, students are given a
fresh start each nine weeks.



Despite the fresh start each nine weeks, students are cautioned not to push the limits
of the system.



Habitual misbehavior resulting in a pattern of detentions that test the system over two
or more report periods could result in conduct probation, suspension or expulsion.



Conduct Probation (Behavioral Contract) means that the student is in jeopardy of
expulsion or damaging their opportunity to return the next school year. A student on
Conduct Probation will receive stiffer penalties for misconduct.

The discipline procedure is as follows:


Teachers will explain school and classroom guidelines at the beginning of the school
year.



Teachers will deal with those who are causing a problem or are in violation of classroom
and/or school rules.



Teachers will communicate with the parent of any child that has been disruptive to the
educational process.



The Discipline Detention procedure will be implemented.



The assistant principal will assign a 6-hour Saturday workday when the 4th hour of
discipline detention is assigned.



The assistant principal will suspend a student after the 5th hour of discipline detention
is assigned.



Additional discipline detentions will result in more serious suspensions and will place
the student on conduct probation.



The assistant principal will report all suspensions to the principal.



In all discipline situations, a record will be kept of the time, date, infraction/problem
and disciplinary action taken.
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Custodial Concerns
In any family experiencing a transition in parental custodial relationships, the following
guidelines will apply:
 In two-parent families, we will assume that both parents live at the same address
unless otherwise notified. It is assumed that parents are communicating regarding their
child and that all information, including but not limited to, conference appointments,
report cards, school activities, discussions with school personnel and financial
obligations.
In families that reside in separate households, all paper communication and student
work will be sent home with the child to the parent with physical custody. It is assumed
that this is shared by and between the parents.
 In families separated by divorce, the principal should be notified of the parenting plan
and/or court ordered custody. A copy of the court order must be on file in the school
office. Unless the court has ordered otherwise, all paper communication will be sent
home with the child to the custodial parent. The custodial parent is asked to share this
information directly with the non-custodial parent unless there is a court order that
states otherwise.




If no court order has been presented that limits a non-custodial parent’s rights to
access, the school will provide access to digital communications including the RenWeb
software.



It is preferred that parent conferences be conducted with both parents present to avoid
miscommunication or misunderstanding. It is assumed that parents will be able to set
aside their differences and come together on behalf of their child(ren).



School personnel will not discuss any school or health concerns with other parties,
including grandparents, family members, spouses of parents, etc, unless a Release of
Information form has been signed and returned to the school office.



Financial information may only be released to the parent listed in the RenWeb software
as the “financially responsible” parent except under court order.

Parent Expectations
Fulfilling the mission of Mount Dora Christian Academy involves working closely with
parents in the overall Christian education of students. MDCA regards the school-parent
relationship as a partnership rather than one of a client and provider. As a result, parents
enrolling their children (and in order to remain enrolled) agree to support and cooperate
with MDCA in the education of their child(ren) and to support the educational philosophy of
the school, including instruction delivered with a Biblical worldview.
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Any parent demonstrating a lack of support for this philosophy or the partnership between
the school and the home, must understand that the school administration has the right, at
their sole discretion, to discontinue the enrollment of the student. If any parent files a
lawsuit against the school or threatens to do so, the student will be withdrawn from the
school until the matter is settled.
In order to maintain a positive campus culture, it must be rooted in mutual trust stemming
from clear expectations. Should any parent, step-parent, family member or an individual in
a significant relationship with either parent, disrupt the positive culture by failing to act in a
way that supports the culture of the school, they may jeopardize the continued enrollment
of their child. Some examples of unacceptable parent behavior include treating school
personnel with disrespect, treating other parents or students with disrespect, failing to
support school disciplinary measures, spreading negativity or gossip within the greater
school community, inhibiting the work of educators by being unduly involved in the daily
operations of the school or classroom and failing to follow processes for conflict resolution.
It is the desire of MDCA administration, faculty, and students to reach the level of spiritual
maturity where conduct and attitudes are directed by sensitivity to God's word. Typically, if
a student's desire is to do what is right at all times, he will seldom find a rule offensive or
hard to keep. By enrolling at MDCA, each student is pledging himself/herself to live
according to the purposes and regulations of MDCA.
The policies contained herein are the official policies for elementary students at MDCA.
Factors of influence, which have brought them to be, are principles of Christianity,
purposes of the school, traditions of the school, and the judgment of those having input.
The rules of MDCA are designed for the welfare of the entire group and for the purpose of
creating an environment in which Christian character and academic success are
encouraged. All students are under MDCA's rules from the time they leave home for school
or school-sponsored activities until they return home.
If, after learning what is expected of students and families at MDCA, you find that you are
not in harmony with the principles and purposes and cannot wholeheartedly support them,
you are urged to go to some member of the staff who will give a sympathetic hearing to
your difficulties. If you find you are still out of harmony with these purposes and cannot
cooperate in the support of them, you are urged to seek another school wherein you can be
happy.
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Conflict Resolution
During the course of a school year, misunderstandings or conflicts may arise. This is often
a result of a lack of communication between those involved. The following process should
be followed to help all parties achieve a mutually satisfying resolution:


All questions, concerns and complaints should be brought directly to the teacher or
coach before anyone else is involved.



If the situation cannot be resolved between the parent and the coach/teacher, both
parties should request a second meeting that includes the principal, an assistant
principal, department head or athletic director depending upon the situation.



If the first two steps have been followed and no resolution reached, the problem may
then be brought to the Head of School who will seek to bring the parties together to
reach a mutual consensus.



Only after following the aforementioned steps, if the problem has not been resolved, the
problem may be presented to the President of Mount Dora Christian Academy and
Children’s Home.

The system is in place to ensure that all parties are treated fairly and that the good
reputations of all parties are protected. All school administrators and senior staff are
committed to this procedure, therefore, when approached by an individual with a concern,
they will first seek to ensure that the initial steps have been followed in order to protect the
integrity of the process.
Parents are asked to be mindful of the setting in which concerns are expressed. School
activities, athletic events, the student pick-up area, etc. are not appropriate venues for
expressing questions, concerns or complaints.
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Parent – School Partnership Agreement & AUP I understand the opportunity that we all have to
model appropriate behavior under any circumstances to our children. I understand that this
partnership provides appropriate forums to discuss concerns, compliments, or any other beneficial
information that will ensure overall success of the educational process.
Each student and parent is encouraged to read the ELECTRONIC RESOURCES ACCEPTABLE USE
POLICY (posted at www.mdcacdemy.org) Signatures of compliance were collected at re-enrollment
or registration which acknowledged your agreement as a qualification of enrollment. In addition, it
needs to be understood that the student can lose computer privileges if the AUP is violated.
Items also covered in agreement:


I hereby release MDCA and its personnel from any and all claims and damages of any nature
arising from my child’s use of, or inability to use the school technology, including but not limited
to claims that may arise from the unauthorized use of the iPad to purchase product or services.



I understand that it is impossible for MDCA to restrict access to all controversial materials, and I
will not hold the school responsible for materials accessed on the network. I also agree to
report any inappropriate iPad use to the school administration.



I accept full responsibility if and when my child’s use of technology is not in the school setting
and understand that my child is subject to the same rules and agreements while not in school.



I understand that students must use their mdcabulldogs email address for all school related
and official correspondence.



I understand that students must use the case that was provided by MDCA for their iPad.
Students are NOT to remove the iPad from the school issued case or the barcode from the back
of that case.



I understand that a personal log-in will be required to access the school network. This function
allows MDCA to monitor internet use of devices connected to our wireless network.

I have read and discussed this Acceptable Use Policy (AUP is posted at www.mdcacademy.org) with
my child and agree to abide by the rules set forth in this document as well as other rules or
guidelines which may be further defined in the MDCA student handbook.
I have received, read, understand and agree to abide by the MDCA student handbook (posted at
www.mdcacademy.org) and its consequences.
I understand that from time-to-time my child’s name may appear on the MDCA web-site, social
media and publications.
During the school year our students have opportuni-ties to travel by bus to other places for educational, athletic, or other purposes.
My child has permission to attend selected events away from the campus at MDCA while traveling
on school buses and under the super-vision of MDCA. I further understand I will be notified in
advance of the trip planned.
Permis-sion is hereby given to MDCA to use pictures of my children, their artwork, or their suggestions in publica-tions such as newslet-ters, promo-tions, or newspa-pers, etc.
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Electronic Resources Acceptable Use Policy for Students
Introduction: Mount Dora Christian Academy now has three full time computer labs, a mini-lab in
the Media Center, and numerous other computer stations throughout campus. Most of these
stations are linked together via a local area network (LAN). Furthermore, Internet access is
available to both our students and our staff. Our goal is to promote innovation and educational
excellence by using Internet tools for research, worldwide resource sharing, and communication.
The Internet is an electronic network of thousands of computers all over the world. Internet services
provide access to electronic mail, public shareware of all types, many university and public card
catalogs, and massive databases on computer networks at universities, government agencies, and
private industry.
Issues: With access to computers and people all over the world also comes the availability of
material that will not be considered to be of educational value in the context of the school setting.
The Internet may contain material that is objectionable from many points of view. There is, however,
a wealth of educational material available. Parents and guardians need to decide whether to permit
their children to access the Internet.
We have taken the following measures to protect our school family from harm on the Internet.
1. Our internet access is filtered through the Lightspeed Rocket filtering system, which provides
both automatic and customizable filtering of material such as pornography, hate literature,
threatening material, etc.
2. No student is to have access to the Internet without the permission and supervision of an adult
staff member in the room.
3. Each student will be instructed on the dangers of the Internet and will be taught safeguards they
can use to protect themselves.
4. Particularly with younger students, much of students’ Internet time will be guided; that is,
teachers will “escort” them to sites that have been tested beforehand. This will not always be
appropriate for older students, as a primary role of the Internet in education is that of research tool.
Therefore, these students will be taught ways to avoid stumbling upon inappropriate material and
what to do if such should happen.
However, no system of protection is perfect. On a global network it is impossible to control access
to all materials that may be considered objectionable or inappropriate. There are those in the world
who go to great lengths to camouflage their true web content, and an innocent user may stumble
upon these sites from time-to-time. In addition, an industrious user may be able to gain access to
sites that are believed to be filtered. Mount Dora Christian Academy cannot and does not guarantee
that users will never have access to inappropriate or objectionable material. Parents and guardians
must consider this in deciding whether to permit their children access to the Internet.
Responsibilities: The efficient, educational operation of our electronic resources relies upon the
proper conduct of the users. The following guidelines are provided so that users and parents are
aware of the responsibilities incurred by usage of our electronic resources, including our
computers, our network, and our Internet account(s). In general, these responsibilities require
ethical, efficient, courteous, and legal use of these resources. Each person having access to these
resources will be made aware of what is considered acceptable and appropriate educational use.
If a user violates any of these terms and conditions, his or her access to our electronic resources,
including the Internet, will be terminated and future access could be denied. The signature(s) at the
end of this document is (are) legally binding and indicate(s) that the party (parties) who signed has
(have) read the terms and conditions carefully and understand(s) their significance and agree(s) to
abide by these terms.
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Terms and Conditions
1. Acceptable Use: Internet use must be consistent with the educational objectives of MDCA as
indicated in our mission statement, our charter, our curriculum guides, and other related
documents.
A. Electronic accounts shall be used only by the authorized owner of the account and by appointed
account administrators. No attempt to gain unauthorized access to such accounts is permitted.
“Accounts” includes, but may not be limited to:
1) User names and passwords for accessing data on a local computer, or on one or more servers on
any of our Local Area Networks (LANs), or for accessing the Internet.
2) Network folders or other electronic file storage designations.
B. Unauthorized attempts to obtain access to restricted sites, servers, folders, files, databases, etc.
are prohibited. This includes attempts to access other systems via any MDCA electronic resource.
VPN apps usage is also prohibited.
C. Use of Internet games is forbidden, unless they are of direct educational value to a course, and
are assigned and supervised by a faculty member.
D. Students are not permitted to use “Chat rooms”, personal email or other personal messaging
services unless they have direct educational value to a course, are assigned and supervised by a
faculty member, and approved by the system administrator. There may be exceptions to this in
special cases, such as a student needing to make contact with a parent, but even these must have
staff permission and supervision.
E. Transmission of any material in violation of any law is prohibited. This includes, but is not limited
to: copyrighted material, threatening or obscene material, or material protected by trade secrets.
F. Personal identifying information of students, such as addresses and phone numbers, shall not be
made publicly available to outsiders via the MDCA Web site, except as indicated in “G” and “H”,
below.
G. Student names may be used in MDCA Web site content (sports rosters, recognition of
achievement, etc.), but may not intentionally be directly connected, linked or associated with a
photographic likeness of the individual student or with any other specific personal identifying
information. H. Photos of students may be posted on the MDCA Web site (sports photos, service
clubs at work, class projects, etc.), but may not intentionally be directly connected, linked or
associated with specific personal identifying information.
H. All passwords must be kept private. No student shall give or receive another student’s password.
I. internet use for personal commercial enterprise and/or financial gain is prohibited.
J. Students shall not be allowed to make purchases over the Internet.
K. No student shall be allowed to make application for any account or fill out any survey or other
information-gathering form on the Internet unless such is of direct educational value to a course,
and is assigned and supervised by a faculty member.
L. Electronic vandalism is not permitted. Electronic vandalism is defined as any attempt to harm,
destroy, or disrupt the data, programming or operation of another user or of another agency or
network or computer station. Electronic vandalism includes, but is not limited to, the malicious
uploading, downloading, or creating of computer viruses, programs, or other potentially harmful or
disruptive computer instructions. It also includes the unauthorized changing of settings, properties,
or configurations of any electronic resource.
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M. Computer viruses are prevalent and may cause severe damage to electronic resources. Two
common ways that viruses are inadvertently transmitted are through 1) the sharing of infected
removable storage media, such as thumb/flash drives, and 2) the downloading of files from
Internet sources. Antivirus software is not a foolproof safeguard. Therefore, no user shall introduce
any removable storage medium (such as a thumb/flash drives) from off campus or download files
from the Internet without the permission of a knowledgeable staff member who can offer
reasonable assurance that the medium or Internet source is “clean”. Questionable storage media
should be scanned for viruses before use. If the integrity of any storage medium or Internet source
is in question, it should be avoided. MDCA understands that it will be virtually impossible to avoid
virus contamination completely, but all users must exercise every reasonable caution.
N. All users must show respect for others’ privacy by safeguarding the email addresses of their
email correspondents. Your correspondents can become the victims of junk email campaigns (often
referred to as “spamming”) if you share their email addresses with others. Do not give any person’s
email address to another without the permission of the address owner.
O. Plagiarism, copyright violation, software “pirating”, and theft of data via a computer or network
shall not be tolerated. This includes, but is not limited to, the following areas.
1. Internet Copyright: Generally, anything on the Internet becomes copyrighted the moment it is
posted. Generally, a user is in violation of this copyright the moment he/she uses such posted
material without permission of the author. Some limited and temporary use of such material is
considered “fair use” if a clear educational purpose can be shown, but even in such cases, all
material borrowed from the Internet should be used only with permission and should be properly
credited in the work in which it is used.
2. Software copyright law supports the concept that consumers do not purchase ownership of
software, but rather only the license to make limited use of the software. A major point of all such
licenses is the limitation of the number of allowable users or installations per copy of a software
title. These license agreements will be honored at MDCA. No additional, unlicensed copies or
installations of software will be made. These statements regarding copyright are not to be taken as
a complete explanation of copyright law. Specific information regarding copyright regulations will be
made available to students.
3. Just as with traditional paper material, no one should attempt to use or submit another person’s
computer data as one’s own. This includes the renaming of files and “cut/copy and paste” from one
file to another.
P. The electronic resources of MDCA may never be used to promote, transmit or store any type of
threat, harassment, or malicious prejudice against any person or group. This includes, but is not
limited to, threats of violence, racial slurs, or sexually-oriented jokes or comments, etc. Harassment
may include even simple, otherwise innocuous or innocent messages sent or posted in a harassing
manner, such as the persistent changing of another users’ screen saver message, or the posting of
any message that calls undue uncomfortable attention to another person, or the posting of
unflattering material which belittles another person.
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2. Privileges: The use of the electronic resources at MDCA is a privilege, not a right. Inappropriate use may
result in a loss of computer privileges, network/Internet access and/or user accounts, disciplinary action,
and/or referral to legal authorities. The system administrators will close an account when necessary. An
administrator or faculty member may request the system administrator to deny, revoke, or suspend specific
user access and/or user accounts.
At such time should students be allowed to use wireless devices for the purpose of textbooks, testing, or
research, each use of these type devices will be used accordingly keeping in line with this AUP. The use of
cameras on wireless devices such as iPads, touchpads, iTouch, or smart phones is prohibited unless prior
permission is given by a faculty or staff member. Connecting to the MDCA “wifi” system is only allowed by
students under supervision. A Service Set Identifier (SSID) is the name of a wireless local area network
(WLAN). Access to this SSID will be made available to students only through supervision and educational
purposes. Attempting to access a SSID on campus without prior approval from a teacher or staff member is
prohibited and could result in one losing their computer privileges.
3. Netiquette: All users are expected to abide by the generally accepted rules of network etiquette. These
include (but are not limited to) the following: Be polite. Do not be abusive in your messages to others. Use
appropriate language. Do not swear, use vulgarities or any other language inappropriate in a school setting.
Carefully proofread all messages before sending/posting them. Be sure you have said what you think you
have said. Avoid sarcasm; written messages do not include visual and auditory clues as to your true meaning.
Your words are more likely to be taken at face value. Writing messages in all caps is the email equivalent of
shouting. Use caps sparingly. Use spell check. Use proper punctuation and capitalization. Do not flood a
correspondent with follow-up messages if they fail to respond as quickly as you think they should. Take heed
of other netiquette suggestions that arise from time to time.

4. Limitations: MDCA makes no warranties of any kind, whether expressed or implied, for the service it is
providing. MDCA will not be responsible for any damages a user suffers while on this system. These damages
include loss of data resulting from delays, non-deliveries, or service interruptions caused by negligence,
errors, omissions, equipment failure, or interruptions of service to the school from outside providers. Use of
any information obtained via the Internet is at the user’s own risk. MDCA specifically denies any responsibility
for the accuracy or quality of information obtained through its electronic resources or services. All users
should be aware that there are no editors of materials posted to the Internet. Anyone can post anything.
Therefore, caution and wisdom should be exercised when gathering data from the Internet.
5. Security: Security is a high priority on computer networks. If users identify a security problem, they must
notify the appropriate personnel immediately. Do not demonstrate the problem to other users. Do not use the
Internet to discuss or disseminate information regarding security problems or how to gain unauthorized
access to sites, servers, stations, files, etc.
6. Privacy: Mount Dora Christian Academy reserves the right to examine any materials stored or transmitted
via its electronic resources. Internet users are advised that their “journeys” through the Internet can be
monitored and recorded.
7. Updates: We are constantly improving our use of technology at MDCA, adding features and capabilities.
Likewise, computer technology itself is in a state of rapid-fire evolution, unprecedented in any other time or
industry. This is particularly true of the Internet, which seems to change before our very eyes. Therefore, this
policy cannot and will not be a static document. It will be modified as our capabilities and the technologies
themselves change. Users and parents will be notified of revisions and given an opportunity to renew or
rescind their permission to allow students to continue to participate in the use of our electronic resources.
Each student and parent needs to read the ELECTRONIC RESOURCES ACCEPTABLE USE POLICY and agree,
by signing this Standard of Conduct, that the terms and conditions will be followed. In addition, it needs to be
understood that the student can lose computer privileges if the AUP is violated.
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Acknowledgements:
Please sign and return this page to the classroom teacher by the end of the first week of school.
Student Name: ______________________________________________

Grade: _____________

Homeroom Teacher: __________________________________________
Parents,
The following permissions are required for admission to Mount Dora Christian Academy. Please initial each
one and provide your signature.
_____ I have read, understand and agree to abide by the policies found in the student handbook of Mount
Dora Christian Academy (MDCA).
_____ I have discussed the Electronic Resources Policy with my child and the importance of adhering to
the policies.
_____ During the school year students have opportunities to travel by bus for educational activities and
performances. I understand students are to ride the school bus from school to the field trip and that
students may be signed out and transported from the field trip by a parent or designated adult
family member. They will not be permitted to ride in other cars unless their adult family member is
with them or a waiver has been signed in advance of the field trip.

___________________________________________
Parent or Guardian

_________________________
Date

The following permissions are not required for admission, however, we request your full cooperation.
Please indicate yes or no on the line next to each one and provide your signature at the end.

_____ I give permission to Mount Dora Christian Academy to use pictures, the likeness or voice of my child
in publications such as newsletters, promotions, newspapers and electronic media in accordance
with the Acceptable Use Policy.
_____ My child has permission to attend events away from the campus under the supervision of a staff or
faculty member. I understand I will be notified in advance of the trip.

___________________________________________
Parent or Guardian

_________________________
Date

Acknowledgements:
Please sign and return this page to the classroom teacher by the end of the first week of school.
Student Name: ____________________________________________

Grade: _____________

Homeroom Teacher: _______________________________________
Electronic Resources Acceptable Use Agreement
1.

I will use electronic resources only for schoolwork as directed and approved by the teacher and not
for any other reason.

2.

I will use electronic resources only for schoolwork as directed and approved by the teacher and not
for any other reason.

3.

I will only use my own password and I will not tell anyone else my password.

4.

I will not put my name, address, phone number or any other information about myself on the
internet.

5.

I will not link, upload or embed pictures of myself or anyone else without permission.

6.

I will not use games or other resources that have inappropriate content.

7.

I will not use the computer, a tablet, phone or other device to annoy, be mean, frighten, embarrass
or tease others. I will not use profanity or other rude language.

8.

I will not try to view, send or upload anything that says bad things about a person’s race, religion or
gender.

9.

I will protect all devices from damage.

10.
11.

I will only put my name on work that is mine.
If I have or see a problem, I will not try to fix it myself but I will tell the teacher. If the problem is an
inappropriate image, I will turn off the monitor and then seek help.

12.

I will not block anything from the school.

13.

I know that my teacher may look at anything I am looking at or working on. If I refuse to allow a
teacher to see what I am doing, I may lose my computer privileges.
I know that I am expected to follow these rules even when I am not in school. If I break these rules
I may face a consequence at school.

14.

___________________________________________
Student Signature

_________________________
Date

___________________________________________
Parent or Guardian

_________________________
Date

